Run For the Son Participant Instructions

Thank you for participating in our annual Run for the Son. Please read the
following instructions carefully to ensure that the money you have raised will
be properly credited to your sponsors for income tax purposes.

1.

PRINT all of the information requested on the sponsor form,
including their complete mailing address. This is your sponsor’s
income tax receipt and the completed form will be used for mailing
the receipts from the office at a later date.

Leave the bottom right hand corner of the sponsor form blank. This
is the box that reads “for office use only”.

Clearly indicate the amount of money collected. Do not accept
pledges — collect the money when you are sponsored.

Do Not staple cash or cheques to the sponsor forms.
Give the sponsor the pink copy of the form as a temporary receipt.

They will receive an official receipt, for donations of $20 or more,
later in the year

Have the sponsor make the cheques payable to CMA Canada. All
checks must be made out this way to be eligible for a donation
receipt

For donations under $20 or if the sponsor does not want a receipt all
of these donations can be combined onto one receipt. Write
anonymous for the sponsor name.

Complete your waiver form on the front of the Run for the Son
Participant envelope.

Bring all the completed (both the yellow and white copies) and
unused sponsor forms, along with the cheques and cash collected, in
the Run participant envelope to your chapter’s Run for the Son.
Turn them in to your chapter representative on the day of the run.

Sample Completed Sponsor Form on reverse
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